
Electing to receive W-2 or 1095-C form electronically 
 

STEP 1 
• Log into WinCap WEB 

 

 

STEP 3 
• Select “My W-2 Consent 

Elections” or “My 1095-C 
Consent Elections”  

STEP 2 
• Hover mouse over 

“Employee Self-Service”  

 

 

STEP 4 
• Enter your password at 

the bottom of the page to 
the changes for electronic 
W-2 or 10905-C forms 
and click on the 
“Consent” button. 

STEP 5 
• You will receive a 

confirmation of consent 
and notified when your 
W-2 or 1095-C is ready.  


